MODERN OFFICE PROCEDURES 


1069 EDITORIAL INDEX 


This 1969 editorial index, arranged by product classification to meet your needs, represents 
the office field’s most impressive editorial package. This editorial material made MODERN 
OFFICE PROCEDURES the most widely read, most often quoted magazine in the field. 


It is this kind of editorial that creates an unexcelled selling environment for advertisers of office 


furniture, equipment, supplies and services. 


ACCOUNTING 


“Buy-And-Pay Form Cuts 70% Of Accounting Work” 

“Can TV Screens Help Record Data?” 

‘Charlie Manoog And His Magnificient Accounting Machine” . . 
“C.0.M.: Harnessing The Information Expiosion” 

“Cut Costs, Improve Customer Service’ 

“Don't Be Afraid Of Round Numbers” 

“Every Day Is Savings Day At Pfizer”’ 

“Forms Fight Paperwork Bottlenecks” 

“‘How Four Companies Duplicate For Profits”’ 

“How To Keep Your Figures” 

‘Ideas Calculated To Help You”’ 

“Instant Cost Data -- The Nuts and Bolts Of Profit’’ 

“Journey Of A Record” 

“Office Buyers’ Guide: Accounting Machines” 

‘Product Review -- Accounting, Calculating & Adding Machines’’Jan. 29 
“Profits Require A Team Effort’’ 

‘Time Recorders Save Time”’ 

“Typewriter Typesetting Doubles Output” 


ACCOUNTS RECEIVABLE/PAYABLE 


“Buy-And-Pay Form Cuts 70% of Accounting Work” 

“Charlie Manoog And His Magnificient Accounting Machine” . . 
“Forms Fight Paperwork Bottlenecks” 

“How To Keep Your Figures” 

“Ideas Calculated To Help You” 

“Office Buyers’ Guide: Accounting Machines” 


ADDRESSING 


“Four Important Mailroom Tools” 
“Specifications Chart: Addressing Machines” 
‘Ways To Make The Name Stick!” 


ASSOCIATION NEWS, ACTIVITIES, AND RESEARCH 


“An Industry Grows On The Need To Know” 
“ARMA -- The Key To Information Management” 
“ASM Will Attract 2,500” 

“Bank -- EDP Service Conflict In Court” 


“BEMA Exhibit Set For New York” 

“BEMA's 1969 Office Environment Center’’ 

“BEMA's 1969 Office Product Exposition” 

“BEMA's 1969 Seminar Program”’ 

“Better Ideas For Better Offices’ 

“Chicago Hosts NOPA Show” 

“‘DPMA Shows Newest” 

“How BEMA Serves You”’ 

“How NOPA Improves Business Products”’ 

“IBD Honors Best Designs of ‘69’ 

“‘NOPA Plans For Tomorrow’s Offices’”’ 

““NOPA Product Review”’ 

“The National Microfilm Association Assesses 
The Impact Of C.O.M.” 

“What |.B.D. Means To You” 

“Why NMA Is Important To You” 


Sept. 15 
Sept. 16 


BUDGETING 


“Charlie Manoog And His Magnificient Accounting Machine” . . 
“Ideas Calculated To Help You”’ 
“Office Buyers’ Guide: Accounting Machines” 


COMMUNICATIONS EQUIPMENT 


“Auditor 454 Where Are You?” 

“‘Dial-A-Job From inside” 

“Dial-A-Job From Outside” 

“Every Day Is Savings Day At Pfizer”’ 

“Facsimile Transmission Service Networks” 
“Instant Replay: New Way To File”’ 
“Specifications Chart: Facsimile Transmission Equipment”... . 
‘Five Ways To Exploit Your Phone”’ 

“Machines That Speed Written Communications” 
“MAC Line Saves $100,000 A Year’’ 

“Paperwork Highway Keeps Tires Rolling” 
‘‘Phone Tone Orders Speed Deliveries’ 

“Product Review -- Dictating Equipment” 
‘Records Long Distance Deals’’ 

“Specifications Chart: Background Music”’ 
“Specifications Chart: Dictating Equipment” 
“Specifications Chart: Intercom Systems” 








COPYING 

CMRI INEE i ats Sibca ween we. 8-0 0 0nd sa 0-0:0/epe Oct. 54 
“Coin Copier Pays For Branch Office Copies” .............. Jan. 23 
“Consultants Find Savings In Own Firm” ..............06. Dec. 22 
“Goglers: 6 A Revolution Coming?” «...... ccc scence cces Sept. 46 
“Coplers — What Kinds OF Wark?” «5... cccc ese eece ss June 28 
“How Four Companies Duplicate For Profits” .............. Dec. 22 
“Product Review -- Copiers and Supplies” .............-+6. Jan. 23 
“Specifications Chart: Copying Machines” ................ Sept. 56 
‘Ways To Make The Name Stick!" ............ 0200 ee eeee Sept. 42 
“What's Important To A Buyer Of Copiers?””’.............. June 26 
‘What Users Say About Their Copiers” .............+..4-. June 24 
“Where Are Copiers Located In A Company?” ............ June 26 


CORRESPONDENCE AND BUSINESS COMMUNICATIONS 


“Clearing Up Small Points: Can vs. May” ..........-..-0005 Jan. 59 
“'Dictating System Serves 25 Agents” .............0-02008e Jan. 42 
“Don’t Be Afraid Of Round Numbers” ...............005- Oct. 79 
“TERT COURS TP VUCNUE o.oo ei eisnies tilaied vie cleen es ca eee Apr. 71 
“How Poor Can Business Letters Get?”” ..............045. Nov. 77 
“Never Trust An Instruction Book” ............0.0eeeeee Aug. 39 
“Organizing A Report: Some Do’s and Don'ts” ............ Sept. 75 
“Product Review — TYPOWFitGrS” 2... cece ces asves Jan. 54 
“Shorter Sentences Mean Better 'Jnderstanding’” ............ May 59 
“Should A Letter Writer Know His Grammar?” ............. Mar. 51 
TUN EE UVOEC COE WIVIEITI PANNOOE 5 oo eke csle cece ass ancese July 39 
“The Letter That Soothes May Also Anger” ............... Feb. 59 
“With A Check Check Here and A Check Check There” ..... June 59 


DATA PROCESSING 


“An Industry Grows On The Need To Know” .............. Oct. 20 
‘Automation Controls Paperwork Explosion” .............. Jan. 47 
“Bank -- EDP Service Conflict In Court” ..............45. Aug. 28 
“Can TV Screens Help Record Data?” ..................4.. May 38 
“‘Can Typewriters And Adding Machines Gather Data?”’ ...... Feb. 36 
“Charlie Manoog And His Magnificient Accounting Machine” . .Feb. 28 
“C.0.M.: Harnessing The Information Explosion” .......... Nov. 21 
“Every Day Is Savings Day At Pfizer” ..............00005 Nov. 38 
“Follow-Up System Gets Job Done” ..................25. July 24 
“Getting The Most From A Data Processing Service’’........ Nov. 46 
“How Long Should You Retain EDP Media?” .............. Apr. 26 
SORE I ERT II Sani seb 6. Sse, 0a) 05a, 20 8s 46 8S on wa 0 Aug. 28 
“Instant Cost Data -- The Nuts And Bolts Of Profit” ......... May 22 
“(etent Replay: Now Way TO Fie” 2... ccc ccc ccc ccanes Oct. 52 
MLA PRUIUET PUREE GOUWMIUUN ooo cis cei ta ccc ieresnea Jan. 41 
‘Machines That Break Input Bottlenecks” ................. Dec. 30 
a ROTO isis 66d sae SNS 06 od doe eb be 5 Apr. 48 
“‘NOPA Plans For Tomorrow’s Offices” .................. Sept. 15 
“Office Buyers’ Guide: Accounting Machines”.............. Mar. 37 
“Product Review -- Data Processing” ..................246. Jan. 47 
“Product Review -- Schedule Boards, Charts” .............. Jan. 50 
“'Temporaries Bridge Conversion Gap”................244. Jan. 56 
“The National Microfilm Association Assesses 

CEE GMOMONS Ss ss ccc tbe edn se Cods000 988.00 Nov. 22 
“Two-Week Job Done In One Day” ...................05. Jan. 37 
“Ways To Make The Name Stick!” ..................005. Sept. 42 
"Which Is Right? Service Bureau? Small 

Computer? Time-Sharing?” ............0. cece ee ee eee Sept. 64 
DICTATING 
“Dictating Systems Serves 25 Agents” ................005. Jan. 42 
“Machines That Speed Written Communications” ..:....... Nov. 33 
“Product Review -- Dictating, Communications Equipment” .. Jan. 42 
“Specifications Chart: Dictating Equipment” ............. Nov. 34 


FILING & RECORDS PROTECTION 


“1969 Retention Timetable” .............0 2c cece ee eeeee Apr. 24 
“Bold, New Offices Match A Bold, New Building” ........... July 14 
“Every Day Is Savings Day At Pfizer” ................46. Nov. 38 


“How Long Should You Retain EDP Media?” .............. Apr. 26 


"Hens Te Meme Fil BS ne oases. osc snide cine Se wiecidd Oct. 56 


“Watt TO MOOR VOUE FUE one 6 cco coe soos cc dcewents Nov. 42 
“How To Select The Right Side File” .............ccccees Apr. 42 
“instant Replay: New Way To File” .... nce ecnccccscevces Oct. 52 
IS 8 int faa es oes 0 Os awe oa cee Aug. 20 
“Product Review -- Filing Equipment” .................... Jan. 26 
“‘Product Review -- Partitions, Shelving” .................. Jan. 49 
"The Sit-Downt FING SYSEIIT «ow 5 cc cces ces ecsaccees June 16 


FORMS CONTROL AND FORMS DESIGN 


‘TEED PISUINIRIESY TUNTINIOIIIS oie sii oc cee id eer ew vecaes Apr. 24 
“‘Buy-And-Pay Forms Cuts 70% of Accounting Work”’........ July 22 
“Follow-Up Systems Gets Job Done” ..................44. July 24 
“Forms Fight Paperwork Bottlenecks” ................05. July 22 
“How To Chop Paperwork By 75 Percent” ................ July 22 
“How To Select The Right Office Paper” ........... Bois tat May 16 
COUINOT CUP FIMGOT 555 o nicks dee ccd ase eee sees Aug. 20 
“Packer Gets T-Bone Work At Hamburger Prices” ........... Dec. 28 
POMP ORR RUE = nate cte ls slaus Sind. St Hee ASSP ees oak Rae May 16 
“Product Review -- Forms, Paper, 

GOMNGOTE, BOONE THMIINE oro a ck ei ete ec wced Jan. 40 
“Specifications Chart: Collating Machines” ................ Oct. 60 


FURNISHINGS & LAYOUT 


“BEMA's 1969 Office Environment Center” ............... Oct. 22 
“Bold, New Offices Match A Bold, New Building” ........... July 14 
“PAVUHIE PIUMIIG 1 FOUL PIONE kocsis scviasaciesvescews Sept. 44 
“Furnishings For Landscaped Offices” .................... Apr. 32 
“Guidelines To Reception Area Planning” ................ Nov. 44 
“HIGW CIOUE TNO GOON GIOWE aici cece cc cc eee scene Apr. 28 
“How To Make Partitions Work For You” ................. July 18 
“How To Set Up A Middle-Management Center’’........... June 38 
“t6D Honors Gest Designs OF “GO” 2. 2c cc ccc cea Nov. 64 
“Look At The New Age Of Office Carpet” ................ Dec. 18 
“Product Review -- Furniture And Accessories” ............. Jan. 44 
“Product Review -- Partitions, Shelving” .................. Jan. 49 
“Put Your Corridors To Work For You” ................-. Aug. 22 
“Specifications Chart: Executives’ Guide To Office Carpet” .. Aug. 14 
“The Art Of Choosing Art For The Office” ................ Feb. 27 
“Who Needs An Office Products Dealer?” ................. Apr. 34 


GENERAL BUSINESS INFORMATION 


“An Industry Grows On The Need To Know” ..............- Oct. 20 
“Bank -- EDP Service Conflict In Court” ................. Aug. 28 
“BEMA's 1969 Office Environment Center” ............... Oct. 22 
| eee Pe eee ee ee Oct. 22 
*metier (OEE FOF GOTT CTHOOE oie ee cee see need Apr. 16 
“Bold, New Offices Match A Bold, New Building” ........... July 14 
“Buggers, Tappers, And Long-Range Fink-Linkers” .......... Feb. 22 
“Chicago's Temporary Storm Troopers” ..........c0ese0. Feb. 34 
“Clearing Up Small Points: Canvs. May” ..............555- Jan. 59 
“‘C.0.M.: Harnessing The Information Explosion” .......... Nov. 21 
“Copiers: Is A Revolution Coming?” ..............00000- Sept. 46 
“TOUR FL TVPGe TA VOUE GTNOOT occ eee ec ee can’ May 26 
‘Does Business Deserve A Student Revolt?” ............... June 5 
‘Don't Be Afraid Of Round Numbers” ................... Oct. 79 
“Don’t Forget To Write!" 2.0.0.0... cece eee Apr. 71 
“Every Day Is Savings Day At Pfizer” ................44. Nov. 38 
“Executive Management: The Business Bandit” .............. May 5 
‘Face The Facts On Permissive Management” ............... Feb. 5 
‘Getting The Most From A Data Processing Service’’........ Nov. 46 
“Guidelines To Reception Area Planning” ................ Nov. 44 
“Hope For Businessmen: Students Can Be Lucid” ............ Jan. 6 
“VIO CEM CURVES VOR a ici cnc cascetcrcaeccsess June 30 
“How Companies Handle The Unwed Pregnant Employee” ... .Apr. 21 
“How Does The Garden Grow?” .......... 00.0 e eee eens Apr. 28 
“How NOPA Improves Business Products” ............... Sept. 63 
“How To Handle The Office Delinquent” ................ Aug. 18 
“How To Live With The Business Image’’................... July 5 
“How To Pick An Office Mover” ............00 cee e eens Feb. 15 
“IBD Honors Best Designs Of ‘69""................00000e Nov. 64 


UI TERIOR FOP CIN oss nies ove sc bcwwrececewe veered Aug. 28 


SADIE 51209 0551053) a's.) 8 5 nig 2p braeincnps oveaieecdae July 28 
“Instant Replay: New Way To File” ..................... Oct. 52 
"1s 1t ReaeCUEDIS TO CPRIEO? ow ai cect ec cce coud Mar. 34 
“Is Promptness A Vanishing Virture?” ...................-. Jan. 20 
“Is The Black Man Making It In A White Collar?” .......... Sept. 32 
“its Time To Pay For Performance” ...... sc nce cccccccces Oct. 43 
A ONIN EEENOE het cba RRA iva Gla eielbeew Cee aa we 80% Nov. 5 
“Machines That Speed Written Communications” .......... Nov. 33 
‘‘Management Says: Stay Out Of The Fire” ................ Mar. 20 
“Must We Be Out-Smarted By Machines?”’.................. Apr. 5 
“Never Trust An Instruction Book” .................008. Aug. 39 
“Organizing A Report: Some Do’s And Don'ts” ........... Sept. 75 
‘‘People -- Not Machines Make Profits” ................... Sept. 5 
“Profits Require A Team Effort” ............... 0. ce eee eee Oct. 5 
“Shorter Sentences Mean Better Understanding” ............ May 59 
"SUBSRe FOr ABINGY locks icteric ce eee eerse news Mar. 5 
“The Art Of Choosing Art For The Office” ................ Feb. 27 
“The Burden Of Too Much To Manage” ................. June 20 
“The Impact Of The Under-Thirty Generation” ............. Apr. 19 
“'The Letter That Soothes May Also Anger” ............... Feb. 59 
TV ETRE, 655 5 os bE SP Hob ore Ee Hoe Oh Fe TOONS Dec. 5 
“The National Microfilm Association Assesses 

RUN APCPTNG  ig ec SRA ce 6 ore eo kd 6 a ors BL Saws Nov. 22 
‘The Role Of Business In Education” ..........cccceccee. Aug. 5 
eA ee TERMITE 200k, aKa Gove Ska Wrst vlnG die R os'-0ar 39RD July 26 
“The Struggle That May Rip The White Collar” ............. Mar. 18 
TE AENE Ur TE NEPUTIINIE |. h.5x0 6655: 55..0: 0-5 80 6-0 e008 wd are Mar. 30 
“'Twenty-Six Things You Can Do When A Union 

TES TO CNGONIA® VOUP GINO ccc ci esc cccnd Mar. 26 
"Twenty-Two Things You Cannot Do When A 

Union Tries To Organize Your Office” .................. Mar. 24 
“Union Says: Get Out Of The Frying Pan” ................ Mar. 21 
‘What The Union Promises Professional Workers” ........... Mar. 30 
‘What Users Say About Their Copiers” .................. June 24 
“What Will Good Workers Cost You?” ..............2008- Sept. 60 
“Which Is Right? Service Bureau? Small 

COOPIOIET VOIP ioe 6 oo oc sis Sees scerwnce Sept. 64 
“Who Needs An Office Products Dealer?”.................. Apr. 34 
a ee a a May 15 
“With A Check Check Here And A Check Check There” ..... June 59 
LIGHTING, SOUND CONTROL 
we ee ee eee Apr. 28 


“Specifications Chart: Executives’ Guide To Office Carpet’’ .. Aug. 14 


MAILROOM 

“Decentralized Copies Save Postage and Time” ............. Jan. 31 
"Pour terpartant MeRTOOM TOGIE 5 oc ect ccc cc eens June 32 
“NOPA Plans For Tomorrow’s Offices” .................-. Sept. 15 
“Product Review -- Mail Handling & Addressing Machines” .. . . Jan. 38 
“Specifications Chart: Addressing Machines” .............. June 36 
“Specifications Chart: Folding Machines” ................. Oct. 62 
Bo eae June 35 
“Specifications Chart: Mail Inserters” ................... June 33 
“Specifications Chart: Postage Meters” ..............+44- June 34 
“Ways To Make The Name Stick!""........... 00. eee euee Sept. 42 
MICROFILM APPLICATIONS 

“C.0.M.: Harnessing The Information Explosion” .......... Nov. 21 
“Product Review -- Microfilm Equipment”................. Jan. 36 
“'Two-Week Job Done In One Day” .................2005. Jan. 37 
“Why NMA Is Important To You” ................220008- May 15 
PAYROLL 

“How To Keep Your Figures” ..............000e ee eeeee Nov. 42 
“It's Time To Pay For Performance” ...............000005 Oct. 43 
“Motorola Changes Its Check In Procedure” ............... Jan. 20 


“Product Review -- Office Devices, Time Recording Equipment’ Jan. 52 
“Time Recorders Save Time” ............ 00 e cece ee ee eee Jan. 52 
‘What Will Good Workers Cost You?” ...............000% Sept. 60 


PERSONNEL 


“Pua tor 466 Where Are VOU?” os ccc ccc tecccccesen 
“Buggers, Tappers, And Long-Range Fink-Linkers’” ......... 
“'Chicago’s Temporary Storm Troopers” 
“Dial-A-Job From Inside’ 


“DOES A Tyrant Run Vour Orica?” oi. cs cece ewes cess 
“Executive Management: The Business Bandit” ............ 
“Face The Facts On Permissive Management” ............. 


“How Companies Handle The Unwed Pregnant Employee”... . 


“How To Handle The Office Delinquent”................. 
“How To Live With The Business Image” ................ 
“USE ROSROCIBEIO TO OPQONEOl  « oio.c5 5 css sees cesecei er 
“Is Promptness A Vanishing Virtue” ..................-- 
“Is The Black Man Making It In A White Collar?” ........ 

“It's Time To Pay For Performance” .................065 
“GOOD UHE FANN, BAB ik ick ec se iret bias tose ceds 
“Management Says: Stay Out Of The Fire’ ............... 
“Motorola Changes Its Check In Procedure”’ 
“People -- Not Machines Make Profits” .................. 
“Specifications Chart: Temporary Services” 
IU EO MUM oe bn ik bie F808 65 Fo RRS TAS 
“The Burden Of Too Much To Manage” 


“The Impact Of The Under-Thirty Generation” ............ 
WO ORMOND o5.3 5-5 Sleds talee ard one 695-0 65.6% oe Swe « 


“The Role Of Business’ In Education” 


“The Struggle That May Rip The White Collar” ............ 


“Time For Executive Unions?” 
“Twenty-Six Things You Can Do When A Union 

Tries To Organize Your Office”’ 
“Twenty-Two Things You Cannot Do When A 


Union Tries To Organize Your Office” ................. 


“Union Says: Get Out Of The Frying Pan” 


“What The Union Promises Professional Workers” .......... 
“What Will Good Workers Cost You?” ..............0005- 


PRINTING 


“Consultants Find Savings In Own Firm” 


“Decentralized Copies Save Postage And Time”’............ 


“Every Day Is Savings Day At Pfizer”’ 


“How Four Companies Duplicate For Profits” ............. 


“How To Chop Paperwork By 75 Percent” 
“How To Select The Right Office Paper’’................ 


“Packer Gets T-Bone Work At Hamburger Prices” .......... 
Bo er cee aaa ee ee ae er 


“Product Review -- Duplicating, Printing 


NS Sy coe aud hit 5 918.9. 4 a 8h S hele wa Ha ek oe 


“Product Review -- Paper Handling’ 
“Specifications Chart: Collating Machines”’ 


“Specifications Chart: Folding Machines” ................ 


“Specifications Chart: Offset Duplicators” 
“Specifications Chart: Paper Cutters” 


“Specifications Chart: Spirit and Stencil Duplicators” ....... 


“Spirit Organizes A Business” 
“Tailor-Made Sales Presentation Booklets” 
“Typewriter Typesetting Doubles Output” 


PURCHASING 


“Buy-And-Pay Form Cuts 70% Of Accounting Work” ....... 


” 


“Charlie Manoog And His Magnificent Accounting Machine 
“Five Ways To Exploit Your Phone” .................-5. 
“Ideas Calculated To Help You” 
“SE CUA ROHS 6c ccc cc icsccacesevesseswsms 
“MAC Line Saves $100,000 A Year” .............222000- 


RECEIVING 


“A Copy Gets Goods Sold” ........... 0.0 
. Feb. 28 


“Charlie Manoog And His Magnificent Accounting Machine” 





-Mar. 24 
-Mar. 21 


Sept. 60 


.Feb. 43 


-Oct. 54 








SALES ORDER 


.‘Buy-And-Pay Form Cuts 70% of Accounting Work’ 
“Charlie Manoog And His Magnificent Accounting Machine’. . . 
“Five Ways To Exploit Your Phone” 

“Forms Fight Paperwork Bottlenecks” 

“How Four Companies Duplicate For Profits”’ 
“How To Chop Paperwork By 75 Percent”’ 
“Ideas Calculated To Help You” 

‘Label Printer Frees Computer”’ 

“Paperwork Highways Keeps Tires Rolling” 
“Phone Tone Orders Speed Deliveries”’ 
“Product Review -- Schedule Boards, Charts’’ 
“Records Long Distance Deals’’ 

“Spirit Organizes A Business’” 


SECURITY 


“Buggers, Tappers, And Long-Range Fink-Linkers”’ 
“How To Keep File 13 In Order”’ 

“How To Keep Your Figures” 

“Product Review -- Paper Handling” 

“Records Long Distance Deals”’ 


SERVICES 


“Chicago's Temporary Storm Troopers” 
“Facsimile Transmission Service Networks” 
“Getting The Most From A Data Processing Service”’ 
“How To Pick An Office Mover”’ 
“Instant Cost Data -- The Nuts And Bolts Of Profit’’ 
“Product Review -- Services”’ 
"Specificiations Chart: Temporary Services” 
""'Temporaries Are Here To Stay” 
“"Temporaries Bridge Conversion Gap” 
“Which Is Right? Service Burea? Small 

Computer? Time-Sharing?”’ 


SHIPPING 


“Buy-And-Pay Form Cuts 70% Of Accounting Work”’ 
“Charlie Manoog And His Magnificent Accounting Machine” 
“Five Ways To Exploit Your Phone” 

“Forms Fight Paperwork Bottlenecks” 

“How Four Companies Duplicate For Profits”’ 

“Label Printer Frees Computer” 

“Phone Tone Orders Speed Deliveries” 

“Product Review -- Schedule Boards, Charts” 

“Spirit Organizes A Business” 


July 23 
. Feb. 28 


SPECIFICATIONS CHARTS 


“Accounting Machines” 

‘Addressing Machines” 

“Background Music” 

“Collating Machines” 

“Copying Machines”’ 

“Dictating Equipment”’ 

“Facsimile Transmission Equipment” 
“Facsimile Transmission Service Networks” 
‘Folding Machines”’ 

“Four Important Mailroom Tools” 
“Intercom Systems” 

‘Mail Carts” 

‘Mail Inserters”’ 

“OCR, MICR, And Bar Code Readers” 
“Office Carpet”’ 

“Offset Duplicators” 

“Paper Cutters” 

“Pencil Sharpeners”’ 

“Postage Meters” 

“Spirit And Stencil Duplicators” 
“Staplers”’ 

“Tape Embossers” 

“Temporary Services’’ 


SUPPLY AND EQUIPMENT DATA 


“BEMA's 1969 Office Product Exposition” 
“How To Keep Your Figures” 
"How To Make Partitions Work For You” 
"How To Select The Right Side File”’ 
“NOPA Show Product Review” 
“Product Review--Accounting, Calculating & Adding Machines” Jan. 
“Product Review -- Copiers And Supplies”’ 
“Product Review -- Data Processing” 
“Product Review - Dictating, Communications Equipment” . . . Jan. 
“Product Review -- Duplicating, Printing 
Machines & Supplies” 
‘Product Review -- Filing Equipment’ 
“Product Review -- Forms, Paper, 
Calendars, Labels, Binders” 
“Product Review -- Furniture And Accessories” 
“Product Review -- Genera! Supplies’ 
“Product Review -- Mail Handling & Addressing Equipment” .. 
“Product Review -- Microfilm Equipment” 
“Product Review -- Office Devices, Time Recording Equipment’’ Jan. 
“Product Review -- Paper Handling” 
"Product Review -- Partitions, Shelving” 
“Product Review -- Schedule Boards, Charts” 
“Product Review -- Services’”’ 
“Product Review - Typewriters” 


SURVEYS -- MARKET DATA 


“An Industry Grows On The Need To Know” 
“C.0.M.: Harnessing The Information Explosion’ 
“Copiers: Is A Revolution Coming?” 

“Offset Average Annual Shipments, In Units” 
"Typewriter: Shipments 1960-1968” 

“What Users Say About Their Copiers” 

“Who's Organized”’ 


TRAINING -- EDUCATION 


“BEMA’s 1969 Seminar Program” 

“Does Business Deserve A Student Revolt?” 
“Hope For Businessmen: Students Can Be Lucid” 
“Ils The Black Man Making It In A White Collar?” 
‘The Mating Game” 

“The Role Of Business in Education”’ 

“The Skilled Survive’ 
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